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Certificate Course

Ginning, Pressing & Textile Industry

Paper —1 (Theory)

1. Introduction of Ginning 15
> Objectives of Ginning
» Methods of Ginning.
2.Introduction to Roller Gin 15
> Kuife roller Gin
» Machine and Process parameters in ginning
3. Process of Pressing and Bailing 20
> Developments in Ginning machines
> Objective of Mixing
> Principles underlying the selection of cotton for mixing
4. Blow Room 20
> History and developments of blow room lines
» Practice in handling and operations of Blow Room
» Study of different blending methods and their advantages and disadvantages
5. Study of constructional details of machinery 20
» Various types of modern openers and beaters with their construction and working

> Comparison of beaters and openers.




Certificate Course

Ginning, Pressing & Textile Industry

Paper - 11 (Theory)

1. Lap forming mechanism 30

» Selection of machinery according to the type of cotton and their suitable

combination
> Practice in checking of the quality of lap

> Piano feed regulating motion

2. Blow room accessories 15
Shirley analyzer, lap meter, varimeter, V- signal moisture indicator
3. Calendar roller pressure system 15
» Object and arrangement of calendar roller and their weighing
» Material transportation system used in blow room line
30

4. Condensers and cages used in blow room line
» Nature of waste extracted in various openers’ and beaters
» Lap rejection causes remedies

» CV% of lap and its importance

> Introductory idea about cleaning efficiency and opening efficiency of blow room

machinery




Certificate Course

Ginning, Pressing & Textile Industry

Paper — III (Practical)

1. Various ways of Shedding

2. Desizing of cotton material
3. Scouring of cotton material

4. Bleaching of cotton material
a) Hypochlorite bleaching

b) Chlorite bleaching

¢) Peroxide bleaching
S. Early and let shedding calculation of lift of tappet
6. Tappet shedding mechanism
7. Mechanisms and their types
8. Ideas of construction of tappet

10. Sley beating up motion types of temple and utility on loom

11.Negative and continuous take up motion and their advantages and disadvant

12. Project work/Field work

ages 07

10
10
10 !
10

10
05
05
10 |
05
05

03




Certificate Course

Ginning, Pressing & Textile Industry

Paper — IV (Practical)

1. Foundry: - Properties and methods testing, core materials and core making, moulding
process, various moulding, process, shell moulding, permanent moulding and carbon
moulding. 30
2. Casting: - Dye casting, centrifugal casting, investment casting and continuous casting,
slush casting, casting defect and their smelting furncces, rotary. 20
3. Powder metallurgy :- Powder manufacturing mechanical, pulverization electrolytic
process, chemical, reduction, automization properties of metal powder, Compacting of
powders, sintering applications, advantages and dis advantage of powdery metallurgy 50
4. Press tool :- Classification of process and presses, shearing, bending, drying and
forming operation and dyes, compound and progressive dyes, Calculation of bank size,
high velocity forming of metals. 50
5. Machines tools :- Constructional details and main operation lathes, capston and turret
lathes, shaper and planner, drilling and boring machines, milling machine, indexing
methods, grinding 45

12. Project work/Field work 05




Certificate Course

Ginning, Pressing & Textile Industry

Paper - V (Theory)
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vpes of Cotton Ginning
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ctails of Blow Room Machines
perating Blow Room machines
inctions of Blow Room Machines
‘otion
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orces in beat up process

.00m timing
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Totion
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inctions of take up motion.
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Syltabus of course: S

iiiﬂtvl\ig_l Name of Chapter

| Paper No-I (Theory Paper) (90 Hrs/06 credits)

f__i[ Basics of oil

fl._ | Oil milling process
N ‘ Ploductmn of Oils |
AT Plocessmw and Re Rel"mnU of edible oils
Y. | Packaging and storage of edible oils S
1 Vi | By-product utilization of oil milling industry
B Paper —II-Oil Processing & Methodology (Theory) (90 Hrs/06 credit)
. Filtration processes of oils

| Oil Extraction Methods ]

1

e | Deodorization processes of oils

IV Manufacture Oils and fats

[V Oil Modification Processes

!_YL Industrial applications of Edible oils

!)_ Paper-III (Laboratory Course-I) (135 Hrs/09 Credits)
' Section-A (45 Hrs/03credits)

| Expt-1 Determination of oil content of oil seeds using different methods.

i bapt-2 l Proximate analysis of different oil seeds

| t.pt-3 | Extraction of oil from oil seeds using ghani and power ghani and calculation of

ﬁ | efficiency.

f L_\;]_ot-éi - Extraction of oil from oil seeds using rotary, hydraulic press and screw press and

calculation of efficiency.

ii Expl‘-S ’ Extraction of oil from oil seeds using rotary, expellers and filter press and calculation

' of efficiency

f g’fp‘f_(g " Extraction of oil using Solvent extraction Technique , Visit to rice bran oil solvent

' | extraction plant. .
\I ;:i)t- T Solvent extraction of oil from rice bran’_swmi_sunﬂower_
| |

|

| Section-B . — (45 Hrs/03credits)
’—‘Xm_ | Determination of physical properties of different oil.
. { ) Viseosity ]
- i)  Density _—

) Coeflicientof € ofe\pan ion_

iv) Boiling point T
V) Solublhty with various solvents -

vi) Refractive mdfei(_gfmls -
__ (45 Hrs/3 credits)

L,‘
l Section-C~~ -
| Visit to oil mill e

I S —

| VlSll to ail ILIIHEIy

- Paper-IV (Labordtor} Course-ID)) (135 Hrs/09 Credits) |




—

_____ N |
| | Section-A - N (45 Hrs/03credits) |
L ' Estimation of saponification value of followin oils. N
. i) Soyabean oil
1?_ i) Sunflower oil |
l - iii)  Ground nut oil
| % Palm oil ]
[ | V) Linseed oil
V) Coconut oil ]
| . vii) _ Safflower oil
Section —B 45 Hrs/03 Credits)
Expt-l Estimation of acid value & Iodine value of following edible oils
] i) Soyabean oil n
P J i) Sunflower oil
] iii) Ground nut oil ]

) Palm oil |
o v) Linseed oil
1_ I vi)  Coconut oil - -
’ vii)  Safflower oil
Wli,?pt-l] Refining of different types of oil using convention methods
"'l:\m- Il Studies on chemical testing of stored oils. )
o (45 Hrs/03 Credits)

7 1_I|1dL|strial Training (21 Days) 03 Week
] Project work

Section-C




Paper 1 Hospital Management and Record keeping

c:%éiti;}ﬁ

Unit I- Hospital Management and Record keeping:

Meaning & concept of Hospital
Evaluation of Hospital
History of Hospital

Types of Hospital
Role of Hospital Administrator/CEO, Hospital Services

Record Keeping- contidential,Medicolegal

Stock Keeping.
Unit II- Policies and Hospital laws. Credits 2.0

Medico legal aspect of Hospital.

Hospital Statistics and medical audit.

Basic drug and cosmetic act.
Consumer protection law.
Law of governing safety of patient public and staff.

Law of storage and sell of drugs and safe medication.
Unit I1I- Hospital management and information system. Credits 2.0

Basic concept of management
Quality issues in hospital management.

Functions of management.
Patient safety-Nozosomia infection and sensional events.

Hospital emergency and planning& training for disaster management.

Hospital Waste Management



Hospital Management and Record keeping

I.
2
3
4
.
6
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8

PRACTICALS :- Paper 1
Credits 9.0

Review patient records for completeness,

- Maintain the disease registries and clinical database.
- Maintain medical record for statutory compliance.
. Maintain medical record for statistical database.

Store medical records.

- Maintain confidentiality of medical records.

Maintain the details of medical store and stock by use of computer.

- To create & manage a system for patient care



Paper II Health care system management.

Unit I. Health care management. Credits 2.

Health Care Delivery System.

National Health Policy.

National Health Programmes.

e Tuberculosis’s control Programme ( Dots)

e Programme for contro! of Blindness

e Family welfare progrmme

e AIDS control programme, role & functions of
National AIDS Control Organization (NACO).

Quality Management in Health Care.
e Quality control

¢ ISO, ISO standards

¢ Hospital Accredititation

Unit II- Hospital management issues. Credits 2.0

Role of hospital administrator.
Hospital organization, stricter, governing body, Administrative

organization ,channel of authority.

unit-III- Fundamentals of Health care administration. Credits 2.0

Health care administration
Administration of hospital and health care planning.

Health care legislation and medicolegal issues.

Human resource management and material management.
Use of IT in health care management

Managed health care.



PRACTICALS:- Paper -I]

Health care system management Credits 9.0

N L AW~

To maintain the staff attendance and report writing,

To supervise and manage the activity of staff and report writing,

To maintain the details of medical store and stock by use of computer.
To maintain the record of patient of critical cases-report writing.

To create and manage a system for patient care.
To maintain security equipments.

To trained the workers and staff for Dis

aster management/disaster plan.
To maintain a system for quality check

and assurance

#]



CBCS Pattern Syllabus w.e.f. 2018 & Onward a’/
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Certificate Course in Co-Operative Bank Management

Banking Theory Law & Practice

Theory -80

Sessional -20
Unit-I: Banking Regulation Act, 1949 (Definition of Banking, Licensing,
opening of branches, Functions of Banks, Inspection ) — Role of

RBI and their functions.

UNIT -II: =~ Commercial Banks - Functions — Accepting Deposits — Lending of
Funds, E-B banking, ATM Cards, Debit Cards, Personal
Identification Number - Online Enquiry and update facility-
Electronic Fund Transfer- Electronic Clearing System.

UNIT -III: ~ Opening of an Account — Types of Deposit Account — Types of
Customers (individuals, firms, Trusts, and Companies) -
Importance of customer relations - Customer grievances and
redressal — Ombudsman.

UNIT-IV: Banker Principles of Lending — Types of Borrowings — Precautions
to be taken by a bankers.

UNIT-V: Negotiable Instruments: Promissory Notes — Bills of Exchange,
Cheque, Draft — Definitions, Features — Crossing — Endorsement —
Material Alteration - Paying Banker - Rights and Duties -
Statutory Protection — Dishonour of Cheques - Role of Collecting
Banker.

UNIT-VI: Non-Banking Financial Institutions: Evolution and working of lease
financing. Mutual funds, factoring. Housing finance, Venture
capital funds, Merchant banking.

UNIT-VII:  Recovery Of Debts Due To Banks And Financial Institutions Act
1993 [DRT ACT] and Preliminary Establishment of Tribunal and
Appellate Tribunal, Jurisdiction, Power and Authority of Tribunals,
Procedures of Tribunals, Recovery of Debts Determined by
Tribunal and Miscellaneous Provisions.

9yt

(
re:d Qéptt. ot Commarce
¥.3.5. R'S. Mrs K S. K. Alias -
Kaku Arts. Sci. & Comm. Colless 8



CBCS Pattern Syllabus w.e.f. 2018 & Onward

Certificate Course in Co-Operative Bank Management

Financial Services

Theory -80
Sessional -20

Meaning and importance of financial services — Types of financial

Unit-I:
services —Financial services and economic environment — Players in
Financial Services Sector.

UNIT- II: Merchant Banking — Functions — Issue management — Managing of
new issues —Underwriting — Capital market — Stock Exchange -
Role of SEBI

UNIT-III: Leasing and Hire purchase — Concepts and features — Types of
lease Accounts. Factoring — Functions of Factor

UNIT-1IV: Venture Capital — Credit Rating — Consumer Finance

UNIT-V : Mutual Funds : Meaning - Types — Functions - Advantages -

Institutions Involved — UTI

UNIT-VI: Online Banking Operations Traditional banking v/s onlin'e
banking, Operations of Automated Teller Machine [ATM], Debit

Cards, Credit Cards, Electronic Clearance System [ECS], Real Time

National Electronic Fund Transfer

Gross Settlement (RTGS), .
(NEFT], Cheque Truncation System [CTS], Internet Banking.

al Development Bank Of India- Organization, Obje(_:tiv«?s &
Functions, ICICI- Organization, Objectives,
tions, Small Industries Development Bank Of

Obijectives, Management & Function.

UNIT-VII: Industri
Management,
Management, Func
India- Organization,

.. _  Oreanization, Objectives,
i : [mport Bank Of India g ) ectiy
vnit VI IE\;J);Izl(Z-gtemenIz & Functions, The World Bank Organization,

Objectives, Management & Functions.

// —
e Qpﬁqummolca

S. R'S. Mis K S. K. Alias
{(aku Arts Sci S Comm. Colisze Beed



CBCS Pattern Syllabus w.e.f. 2018 & Onward

Certificate Course in Co-Operative Bank Management

Unit-I:

Unit-II:

Unit-III:

Unit-1V:

Unit-V:

Cooperative Finance

Theory -80
Sessional -20

Cooperative credit: Evolution and structure of cooperative
credit movement in India — Rural and Urban, Agricultural and non-
agricultural — Role of credit Organisation — RBI, NABARD, RRBs.

Primary Agricultural Cooperative Credit Societies - constitution
and management, size, functions. Crop Loan System - meaning
features, procedures, problems - overdues - remedies -
Development Action Plan.

District Central Cooperative Banks - origin - constitution,
management, structure — Resource mobilization, branch banking,
Lending functions. State Cooperative Bank origin - constitution -
management, structure Resource mobilization - funds
management, functions. National Federation Of State Cooperative

Banks (NAFSCOBs)

Long Term Credit : Origin, Nature and Features of Long Term
Credit — Need for separate agency — Primary Agricultural and Rural
Development Banks (PARD Banks) - Organizational pattern,
sources of finance — Loan sanctioning procedures — Recovery
management. State Agricultural and Rural Development Bank
(SARD Banks) —Objectives, constitution, raising of funds - Issue of
various debentures — Redemption of debentures — Functions.

Non Agricultural Cooperative Credit: constitution, objectives,
functions and management of Urban Cooperative Banks,
Employees Thrift and credit cooperatives, Industrial Cooperative

Bank, Housing Cooperatives.

alCo
e d )Z:K‘\; Comm g. K. Alas

5. R'S. MTS il CO“OQ.B



CBCS Pattern Syllabus w.e.f. 2018 & Onward

Certificate Course in Co-Operative Bank Management

Application Oriented Paper- I
Practical-100

Unit-I: Objectives of the Practical Training

1. To give practical knowledge on constitution, management,
business operations of various types and levels of cooperative
banks and societies.

2. To train in day to day administration, Accounts maintenance and
Auditing.

3. To develop the capability to appreciate and understand the
working and the influence of various economic and social forces on
the institutions visited.

4, To provide exposure for career development.

Unit-II: The training shall be the study visits to State, District and Primary
level institutions such as :State Level —State Cooperative Bank,
State Cooperative Agriculture and Rural Development Bank, State
Industrial Cooperative Bank, State Cooperative Marketing
Federation, State Cooperative Milk Producers Federation, State
Consumers Cooperative Federation, State Cooperative Housing

Federation, State Weavers Cooperative Society, State Cooperative
Union etc.,

Unit-III: Central cooperative Banks (other than Chennai Central
Cooperative Bank) District Cooperative Union, Milk Producers
Cooperative Union, Marketing and Supply Society, Printing Press
etc.,

Primary Level : Primary cooperative bank / society, milk producers

society, consumer stores, marketing society, Agriculture and Rural
Development Bank etc.,

Unit-1V: Urban Bank, Employees thrift and Credit society,
Society, Industrial Cooperative Estate etc.,
The visits shall be under the guidance and supervision of Assistant
Professor of the Department of Cooperation. The student should
maintain the record of the study visits wherein he should record all
the information gathered in accordance with the proforma devised
by the department.

House Building

- 5. R'S. Mrs. K. S. K. Allas o
<‘qku Arts. Sci. & Comm. College



CBCS Pattern Syllabus w.e.f. 2018 & Onward

Certificate Course in Co-Operative Bank Management

Unit-I:

Unit-II:

Unit-III:

Application Oriented Paper- II
Practical-100

Assessment of the Training Record

The training undergone and the record prepared shall be assessed
by a committee consisting of the Head of the Department, one
lecturer and the lecturer — incharge for the training programme.
The assessment shall be based on the following criteria.

Record
The record submitted by each student should contain all the

information gathered during the study visit. The record shall be

assessed on the basis of the following criteria.

1. Whether the working of the institutions is recorded well

2. Whether the relevant data collected and presented well

3. Whether the student actively participated during the study
visits.

4. Whether key problems of each society visited have been

identified and analyzed. .
5. Whether conclusions and suggestions are sound, practical

and useful.

Test and Viva Voce o
To test the knowledge of the students of the institutions they

visited , the Lecturer — in-charge of the training programme will
frame a question paper containing questions relating to
constitution, management and business operations and value the

answer scripts.

ro o Jdpftecf Commaerce

S. R'S. Mrs. K. S. K. Alias
Kaku Arts. Sci. & Comm. College Beed



CBCS Pattern Syllabus w.e.f. 2018 & Onward

Certificate Course in Co-Operative Bank Management

Computer Application -Tally
Practical-100

Unit-I: Computer — Environment usage — Tally loading - Setting the
directory.

Unit-I: Tally — Starting — Creating Company — Altering company operations
—General environment configuration - Functional keys and

shortcut keys.

Unit-1V: Voucher entry — delivery note — Payment voucher — Receipt voucher
-debit note - Credit note.

Unit-V: Creations of various accounts — Indexing — Creation of ledgers -
Multiple ledgers — Cost categories — cost centers, Budget — Bank
Reconciliation — Inventory maintenance — Inventory valuation —

Interest calculation.

Unit-VI: Consolidation of accounts — Import / export data — Final accounts
—Reporting-Fund flow statements, cash flow statements— Inventory
analysis report — Printing of Report — ERP.

-
lg .G U (1. of Commeruy
. +.S. R'S. Mrs K S. K. Alias
Kaku Arts. Sci. & Comm. College Seed



CBCS Pattern Syllabus w.e.f. 2018 & Onward

Certificate Course in Co-Operative Bank Management

E-Commerce
Practical-100

Unit-I: Students shall prepare a report on growth and evolution of
Ecommerce from authentic source. Provide statistical growth till

recent year. Collect data from net.

Unit-1II: Students shall list out the top Ecommerce Web Sites in India, List
out the websites whose advertisement is aired on television.

Unit-III: Categorise the Ecommerce website as B2B, B2C and C2C websites
and prepare a list. Study various Payment modes offered by the
ecommerce websites. Study the Payment gateways used by
different ecommerce websites.

Unit-IV: Place a mock purchase order, Study the complete layout of a
particular website dealing with different payment options. Study
different types of advertisements sponsored on the websites.

Unit-V: List out different books related to B.Com. III sem subjects from
www.flipkart.com. , Place a mock purchase order, List out the
details required for online purchase.

Unit-VI: Students shall prepare a practical journal covering all the above
points and also include screen shots of ecommerce websites

studied.

(——(’ ) -
“4e.d Ueptl. ol Lommerca
N.3.58. R'S. Mrs K S. K. Alias
<aku Arts. Sci. & Comm. College Seed



Mrs.Kesharbai Sonajirao Kshirsagar Alias Kaku Arts, Science
Commerce College Beed

Certificate Course in Co-Operative Bank Management

Under Choice Based Credit & Grading System

Pattern-Annual

Total Credit-60 (24Theory & 36 Practical)

Paper Title of the Paper Course Credit IA UA Total Duration
No. Marks of Exam
Th Pr
I Banking Theory Law Core 08 00 20 80 100 03 Hrs.
& Practice
II Financial Services Core 08 00 20 |80 100 03 Hrs.
III Cooperative Finance Core 08 00 20 |80 100 03 Hrs.
v Application Oriented Core 00 09 100 | 00 100 03 Hrs.
Paper- I
\% Application Oriented Core 00 09 100 | 00 100 03 Hrs.
Paper- I
VI Computer Application | Core 00 09 100 | 00 100 03 Hrs.
—Tally
VII E-Commerce Core 00 09 100 | 00 100 03 Hrs.
VII Marathi Core 08 00 20 | 80 100 03 Hrs.
J Total Credits 24 36

(Effective from the academic year 2018-19 & onward)

0 ptt.ﬁc:ommofco :
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PROFIGIENCY | CERTIFICATE: COURSE

T [ Eﬂl"ective fqum ﬁnc 1994 ]

Pape:r -1z D;amatics Lit;rafure and Theatre History -
(-Onepaper 3 hours - 100 Marks - Internal

Assesment 20 Marks, Project‘Work --30 Marks )

a). What is Theatre ?

"b) " What s Play?

\“.N \ -*‘l

a] Origin of Sanskrit Theatre.

S/Easic Knowledge of Folk Theatre tradition in Maharashtra viz -

Bﬁarud,‘l_{lirtan, 'I‘am_asha, Songg, 'Gondhal‘, Dashawatar, Dandar,
Lalit, Khadi Sammat, Ramleela. R

+. 8) Brief History.of Marathi Theatre;

b) - Origin of Maréthi Drama wit

——and Parsi theatrs with refere
Deval, Geadakari, Khadilkar,

h reference to impact of British
nce to Bhave, Kirtang Kirloskar,

theme, ‘plot, charadtcrisation, c‘dnﬁct, _strﬁdure, style - and
" prodiiction values,* (Play in Marzft.hﬂﬁs_an'gécl Soubhadra -
Late - Annasaheb Kirloskar /*Sah’géét'éﬂ‘ii_ﬁia_ by Late G. B.
D'cwajx/ Bhaubanda tate K, P. Khadilkar. - - ™27

i L
j Detailed study of one prescribed | play on, the, basis of
'%

++ 'Projectwork - The project work will be based'an the. ifferent-’

aspects of syllabi.given above, Theze will be 3 Units,of prajects
. of 10 Marks ‘each, This is to be .éub‘mit‘ﬁéd*af\‘vo in first term ﬂihd

w. onein second term.- - - CeTE o ks

A




. N V . : i - ) 3
Paper -I: Actin (Theo and Practical i I oiect W ]
_ Pap g Ty ) ; _ 'II’;O Ject Work - The Project work will bis given'as fouow
( Onc paper 2 hours - 50 Marks - Practical Examination ° . sz dere wilkbe'3 uriis of 10 Marks each.
. - Two in first term and one in Ses

1= hours each md1v1dual 50 Marks, Internal Asscssmcm
20 Marks Pro_]ect Work - 30 Marks )

/a Whaus acrmg
b)

/ General requxremem of an actor

\// The actors an and its place in the théatrc .

‘Z-ycopc and nnture of training Extic_ls’ejlo devclopc:clﬁxauun
Grace, and corrcct postur. - )

b) Importancgz of:

¥oga;a;_1@;”g;;ct_cis_cs - Shirshasan, Sinhasan,. i~ . ™. ¢
Radnna!i&n’."Bhuj&ngas’an,‘Siriham_udra Shavasan:

. [ Onc Paper 2 hours 50 Ma:ks anc cal Exammauon
e l 5 hours each mdmdual 50 Ma.r Intemal Ass essment
20 Marks Pro _|cct Work 30 Marks )

: Scenic Design: - 2 % ol \
//{,) Stage Gcogrﬂphy ‘and Stage 1e.r1bls/¢rqn& ot‘ pmsccmum
stagc/sxghi lmes, Dnﬂ‘crcm Pmpaq .¢quxpments of :
" stage. (Definitions).

Lo

(bl Bricf History oF scener ‘upto 1920.

Definiatién of different-

ry on - Marathx

3. a) Mime Occupational Mime, OpcnngoorszdOWS du’ferem units of sct:lng H‘(:f

level
\ 6bjects with different weights and-packing up trammg of sixt” stairs, cutouts, Croundrows Fxlcs Pillars Archgscf ramps,
\_/Seuseccs and awarness of body. : . egs.
* Covering space walkingturning, occupaying Chair, ) CQStume

,

\/{Z) Funcuons of costumcs a.pd ward dt ; b r;\an;lgclmcnt

uses of objects, 'stage, entries and exits. .
. ) importance of line and lour, & oo

Movement - Routine exercise for an actor

(8to 10 Movemcms] vo AR
Baschhcach Gunes (8to 10) . i

Mechanism “of VOICC productxon and spegch cxel:cxscs in
vowels and’ conqbn}ants :

sy

'i Ll,,]lhng - Ob_]cctlvcs of hghtmg,
Floodhghzs frcsnalandpla.no cony
and stmbuuon board.

various lighting cqu1pmcnts -
24 spot Dlmmcrs Switch bq;ud s

Make(up. ’

v i Pra cal.Exainination t .
. Lo make up

Ob_}chxvcs of. Makcup M“kc UP milt.gnﬂl]nlroducuon
b matenal their use and maintaining make up kit.
Voice anld ‘'space 209Marks 5. ;? g

Acting :~ §1)° Individival 15 Marks, (2) ‘Group I Marks. ¢ Theatre ArCh.ltectu.re . Inuod

The Practical examinétion shall be based on the probIcms uqupn °£ local  Theatre

Intmducnon 10 open air cov
ered clo d.
convered in the syllabus and on project work. oo 4’§ Achcha-dit, Baﬂdm IS¢ lheﬂlrt:. Muktakash,




. .

. 2
. E .

. (a] Importancc of Back groundmusxc fora play

.

T)mr\butmn of Mnrks as follows; -~ - b .
cra\c uij mcms for[ccordmgsoundtracksandﬁmruScs 25 Marks for stadents dayto day work in roducuon Thcscm&rks |
(b) Generaleq p width .‘ ) ;
o o owill dlsburscd by the Head of the Department on 1he basis of thc day
(c\ Production of d\ffcrcnt sound effects. . * o dnyeiey mamtamed e
ctor in Theate, - : N el b .
.- (a) PlaceofDire nT L e w e
*(b) Duties and rcsponsxbﬂltms otDﬂector ‘ g These marks will be disbursed by the pannel of the examiners
. (¢) Director rclauons wnh play wnght Dcsmgners and actors

5 appomted for the said purpose. The work done by the student on the

‘ster2 and bchmd thc stage will be assessed by the mcmbcrs
8. Appreeiation ot 3 prcscnbed pcrformanccs

2 i Pm]ect Work : (30 Marks) . B ’
Pracﬁcal Examinatmns' S 7. -Projeet work of this paper will be based on the various activities
g “of pcrtormancc ‘and shows pcrfonncd by the dcpﬂrtmcm during thc
YU Makeup 20 Ma‘rks hgh\mg 10 Marks and Sccmc destgn ‘FOS{UT‘W Juar and i whxch the studenrs has participated.
design and thcétrcatchnécture 20 Marks. - e o L )
B H : ; 'Dnal’l‘est (25 Marks) . ER
=k
The p:acncal cxammauon shallbc based an ths pmblcms covcrcd " Therewill be as eitinai discussion and Indivi du al Oral Test based
m\hc syllabus émd proy:ct Wc:rk .",7 L :-;{

_’gm, 1He pcrfonnance and Project work submmcd by mdmdual student.
ProjectWotk

WHiva - Voce Exammatnon (50 Marks) e S O
- TheViva - voce examination will be bascd onallthe FOUR subjects ]
The project work wﬂ\ be based on the different aspc&& 5‘ mc ‘lchct Work and gentral awareness of the Theatre movement and
 syllabus givekabave. ThHEEE wn\l bc 3 pro Jecls work. of 10 Marks “Ch wxll be conductcd alongwith, the other Practical Examination.
Total - 30.

’ : v
; g} . . ,L\"” ETCNA .
B

Papér-IV: ' Parucxpat\bn mbepmmentall’roducﬂun..‘: :

xl
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Anganwadi Balwadi
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Sr.Number Enrolled Appeared Passed Percentage
Students | Students Students

87.5 %

2022-23 15 - 7
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Work Distribution Plan
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Department of Home Science

Year 2022-23

Sr.no Paper Number Paper Name Name of Faculty | Total Marks
1 UUR HHI® T | STATRIGOTT SiaeT | Dr.Khandat M.S. | 100
q Hgd
2 ﬂwmﬁ dIdHEIRE 9 Dr.Khandat M.S. | 100
CIGEIEIRCE R
3 TR HHIP dI STATRTEOTT Dr.Khandat M.S | 100
4 TUY HHi® IR 1o fRrefor DrJadhavM.B. | 100
5 uTafare DrJadhav M.B. | 200
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PROSPECTUS

Please Contact for more details to :-
“'Department of Adult, Continuing Education and Extension Services"”
Dr.Babasaheb Ambedkar Marathwada University, Aurangabad 431 004.

Phone No. Office : {0240) 2400431 - 2400437
Extension : 373, 383,563, 566

Price Rs. 10/-
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Dr. BAMUP336/01-2015/2000 Books
DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY,

AURANGABAD.

@1 (R)(B) (&) (@IS

Department of
Lifelong Learning and Extension

ToITeTd ILRATIH JHIOTYH IRITIhH
PROSPECTUS

Please Contact for more details to:-
“Department of Lifelong Learning and Extension”

Dr. Babasaheb Ambedkar Marathwada University, Aurangabad.

Office Phone No. : (0240) 2400431-2400437
Extension : 204, 207, 208, 209

Price Rs. 10/-
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MRS. KESHARBAI SONAJIRAO KSHIRSAGAR ALIAS KAKU ARTS, i

SCIENCE AND COMMERCE COLLEGE, BEED [MH]

CERTIFICATE COURSE IN COMMUNICATIVE ENGLISH

DEPARTMENT OF ENGLISH

MRS. KESHARBAI SONAJIRAO KSHIRSAGAR ALIAS KAKU ARTS, SCIENCE AND COMMERCE COLLEGE

SYLLABUS

'__—ﬁxﬁ}ﬁTi o B Ceurse Content - R

'L ( Introduction
| 1.1 Articles
I? 1.2 Types of verbs and their uses.
r 1.3 Concord.
f ' 1.4 Tenses.
‘ ,‘ 1.5 Transformation of of sentences.

Identification of of I;l_lgnt;;es N

‘ Word stress
2. Tonegroups and Intonation.
B Phrases
‘ I Noun phrases, verb phrase, Adverb phrase Adjective phrase
| | PREPOSITIONAL Phrase, RO+ L0V A
| V. | 3. Simple sentence |
J ‘ 4, Compound sentence
_ 5. Complex sentence. o
V. ' 6 _Text sentence connector Paraoraph -
'VI. | ] 71. Readmg_ﬂn_lprehemmn of passages. o
VII. 8 Paragraph writing Bl

9. Formal Writing Letters and Applications
10. Essay writing_

Certificate Course in Communicative English Page 5



(e }f"pih('od e (_m kj__"}_g ﬁj\q_ DQ{Q{JIB kuﬂ._Ji_e_JSii
© Syhabuy 2022-23,

Learning Outcomes

Establishment and effective management of a Dairy Farm.
Course Syllabus

Module-1 Introduction

Introduction to Dairy Farming, Different Breeds of cattle, General Anatomy

Module-2 Hose and Housing Management for Dairy Animals
Construction of Model Dairy House, Types of Housing, Different Managemental Parameters,

Winter Management, Summer Management

Module-3 Feeds and Feeding strategies for Dairy Animals

Feedstuffs available for livestock, Roughages, Concentrates, Energy rich concentrates,
Protein rich concentrates. Mineral Supplements, Vitamin Supplements, Feed additives.
Feeding management, Calves Feeding, Feeding of adults, Feeding of pregnant dairy animals,

Feeding pregnant heifer

Module-4 Health Management for Dairy Animals
Common Bacterial, Protozoal, Helminth and Viral Diseases, Parasitic Infestation,

Vaccination, Biosecurity
Session-3

Anatomy and Physiology of Dairy Animals

Session-4
Practice-1, Dairy Farm Visit
Session-5

Site Selection for Housing of Dairy Animals

Session-6

Factors to be considered while designing a livestock farm

Session-7

Designing the animal building for production and product control



Session-8

Preparation of Housing Plan

Session-9

Acessment- 1

Session-10

Practice-2 Visit to a fodder field
Session-11

CONSTRUCTION DETAILS FOR A SHED

Session-12

Housing of Animals

Session-13

Feed stuffs available for Dairy animals

Session-14

Feeding Animals of Different Age

Session-15

Health Management of Dairy Animals
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Navéaﬁ Shlkshan Sanstﬁa i?ajﬁri ™) "
MRS. KESHARBAI SONAJIRAO KSHIRSAGAR ALIAS KAKU ARTS
SCIENCE AND COMMERCE COLLEGE, BEED [MH]

CERTIFICATE COURSE IN MODI SCRIPT (Hist ferdh

Academic Year 2022-23

SYLLABUS

Umt i Course Content ~ Period
b i Allotted
‘f % Inlroductlo*ﬁ‘S?Mc;cz"xiscrlpt éfneréénce hlstory, usaée PERo LA Y T

; ----- j Modi Barakhadl alphabets;“vbaaefs_-consoné;nt—s.;v ;:Bhlpopund words, sentences. ! T
| IL | cursive Modi Lipi.

E ! Practical:- Introduction to modi alphabets, reading and writing modi

| | alphabets, making sentences, practice reading ,

‘ Skills in interpreting Modi documents: Types of Modi documents llngulstlc 07

! i | features of Modi documents, study of documents.

g | Practical:- Study various types of documents, read, interprete and transcript

: ' into devnagari, visit related websites for reading some historical modi

| documents in Maratha history such as letters, farmers’ records etc. Veis

l v Dating methods- Shaka hijri, Fasali, Rajyabhisheka 05

i ) Practical:- Calculating dating, deciphering

'—“\7 o } Readmg practice of Modi letters ; B e el e e
s | dy ety BT

L |

Total Periods

References Books:-

1. Tumhich Modi Shika:
2. Modi Vachan Lekhan:
3. Modi Shika: Author:
4. Lekhanprashasti:
5. Sahaj Sopi Modi Lipi:
6. e R a1 A1t 3o,

Author: Madhukar Kulkarni
Author: G. R. Walimbe
Gangadhar Mahambare
Author: Anuradha Kulkarni !f
Author: Shrikrushna Lakshman Tilak l

Websites: www.modilipi.com, www.modiscript.com

_r&;mwx
_COURSE Coom“m

Dr. A. V. Shinde

'1:21-’!}' ﬂ’ ;\
= PRINCIPAL |

DR. SHIVANAND KSHIRSAGAR |

MRS, KESHARBAISONAJIRAO KSHIRSAGAR ALIAS KAKU ARTS, SCIENCE AND COMMERCE COLLEGE, BLED |MH i

Certificate Course in Modi Script (®1gr fordY)

Page 9 |




DEPARTMENT OF PUBLIC ADMINISTRATION
“Certificate Course in Human Right and Professional Ethics”

Academic year: 2022-23
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SYLLABUS
o
(* Unit Course Content Period Allotted
: i . Human Rights {
& - A.Origin |
o | & '~ B.Meaning &
| |
. C. Nature
® 2. | Human Rights and Indian Constitution
O 07
o 3. | Human Rights and Administration | 04
© Professional Ethics
4 A. Origin
_ ’ B. Meaning 07
© C. Nature - -
5. | Professional Ethics and Administration ' 07
© Total Periods 32
. —— et S =
O
(‘_, COURSE COORDINATOR Princ wai PRINCIPAL
® Mrs.K.S.K.Alias Kaku Arts,
Saience & Commerce
%MW
(3 M
o S, S. Pawar Dr. Shivanand Kshirsagar
Associate Professor & Head,
O

Dcpartmenlﬁ[’d’fb Administration,
© ' PublicAdministration

. WI&'ﬁl&lhkﬁ:\ql!ﬂg\eﬂ%%elgdmm AGAR ALIAS KAKUARIS, SCIENCE AND COMMERCE COLLEGE, BEED

“CERTIFICATE COURSE IN HUMAN RIGHT AND PROFESSIONAL ETHICS”

—————, =




Navgan Shikshan Sanstha Rajuri (N) Azalb % o\

— .\

MRS. KESHARBAI SONAJIRAOQ KSHIRSAGAR ALIAS KAKU A :_l;/(r ed \B

"% %99 ¢ &

! cr1an |
SCIENCE AND COMMERCE COLLEG E. BEED [MH]| \\C 122 )8
. I ey
CERTIFICATE COURSE IN FUNDAM ENTAL RIGHTS N

o DEPARTMENT OF POLITICAL SCIENCE
~ Academic Year 2022-23
- SYLLABUS
A : Unit o Course Content Period
-~ Allotted
' ' L 1. Introduction 02
- i 1.1 General information about Fundament Rights
o 1.2 Importance of Fundamental Rights in Indian Constitution

| IL | 2. Rightto equality 05
o~ 2.1 Equality before law

1 2.2 Prohibition of discrimination on grounds of religion, race, caste,
= sex or place of birth,

| 2.3 Equality of opportunity in matters of employment.
D | IOL 3. Right to freedom 05
| 3.1 Speech and expression

| 3.2 Assembly

3.3 Association or union

| 3.4 Movement

| 3.5 Residence

' 3.6 Right to practice any profession or occupation

3‘ Iv. 4. Right against exploitation, 05
| 4.1 Prohibition of traffic in human beings and forced labor

4.2 Prohibition of employment of children in factories, etc.

V. 5. Right to freedom of conscience and free profession, practice, and 05
| propagation of religion.
' VI. 6. Right of any section of citizens to conserve their culture, language, 05

| or script, and right of minorities to establish and administer
| ‘ educational institutions of their choice; and

I
| VI 7. Right to constitutional remedies for enforcement of Fundamental 0s
| Rights.
;; Total Periods Principal
:' Mrs K S K Alias Kaku Arts,
': Science & Commerce College
| Beed431122
: COURSE COORDINATOR P P4
‘i A PRI AL
R Co Nr8ikator DR. SHIVANAND KSHIRSAGAR

& Dept. of Pol.Sci.
‘; Mrs. KSK College,Beed.

I MRS. KESHARBAI SONAJIRAO KSHIRSAGAR ALIAS KAKRUARTS, SCIENCE AND COMMERCE COLLEGE. BEED |MH

‘ Certificate Course in Fundamental Rights Page 14
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MRS. K.S.K. COLLEGE, BEED

FOUNDATION COURSE IN DISASTER MANAGEMENT-2022-23

V.

Introduction

a. Disaster

b. Disaster Management
Disaster

a. Type

b. Reason

c. Effect

Regional Disaster
Disaster Management

Policies

SYLLABUS

(Marks-50)

X M K.S.K Alias Kaku Arts
>eence § Cammerce College
Beed431122



Syllabus of the course (light music)
1-Alankar

2- bhavgeet

3-Bhaktigeet

4-gazal

5- natyageet

6- Abhang

7- filmi song's

Introduction of talas..

Folk music..

Various forms of music..

/ /J)LL’j
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Syllabus of the instrumental certificate course.. \
1- Alankar

2- Rag Bhup

Rag Durga

3- Rag Sarang

4- Rashtrageet
5-Bhavgeet

6- Bhaktigeet

7- introduction of talas

Trital..Dadra..kerwa.Ektal.zaptal.



Syllabus of Basic concepts of music (! R

Besic concepts of music course..for new students..to give Besic

knowledge of music subject..as a Riyaz.. voice training. training of
swaras etc..

Online,/ on campus training
’ Syllabus of karaoke singing certificate course ]
Voice culture traning
Riyaz of aroh avroha
e Basic training of ragas
Information of talas
Film songs Hindi
Film songs Marathi
Gazals
Folk music..

Various forms of music.
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NSSR’s

Department of Physics
Academic Year (2021-2022)

Mrs. K.S.K. Alias Kaku Arts, Science & Commerce College, Beed

Certificate course in Electronic Equipment Repairing and Maintenance

(CEERM)Syllabus

Sr.No.

Unit Name

Min.No of Hours

Introduction to Electricity-

Electric Charge, Voltage, Electric Current, Ohm’s Law, Electric
Potential, Cell, Series and Parallel Circuit, their effect on
Voltage and Current Transformer, Use and Operation

15

Practices-

Soldering/ De-soldering Techniques, Soldering Iron, Soldering
wire, , Soldering method, , Temperature controlled soldering
station, Hands-on-practices of Soldering

20

Repairing and maintenance Process-

Tools and equipment use for Repairing and maintenance of
Electrical Equipment Screw Driver Set ,Tweezers, Different
Types of Tweezers, Nose Pliers, Wire Cutter, Hot air gun,
Liquid solder pest, Magnifying Lamp and Measuring Tools,
Brush, , Test and Measurement Equipment, Multimeter
Operation etc.

20

Safety instructions-

Safety and Security Procedures Reporting incidents, system
failures, power failures etc., protection Equipment, First aid
requirement in case of electrical shocks and other injuries

20

Communication Skill-

Customer Communication, Convey proposed solution to the
customer, responding queries, Report for unresolved problems,
Time Management Skills

15

Total Course Theory / Lecture/ Practical Hours

90

/g;V

Dept. of FnysiLs

Mrs. K.S.K. College, Beed.

Pri al
Forind
B, KOSK .
College, Beed.



Mrs. K.S.K. Alias Kaku Arts, Science & Commerce College, Beed (& | 1

Sr.No.

NSSR’s

Department of Physics
Academic Year (2022-2023)
Certificate course in Electrical Technician (CCET)

Syllabus

mﬂt Name

Min.No of Hours

Introduction and Basics-Basics electrical and Electronics and electrical
cables, cells, batteries, Electric current, direct alternating current, voltage,
capacitance and capacitors, resistance, Ele. power basic electronic
components ,electrical units, Digital Multimeter, Introduction to Analogy
and Digital Electronics, Fundamental of hand tools, generator, CRO,
Function generator (lab Equipments)

25

Calibration, Testing and Basic Repairs and Maintenance of Electronic
Equipments-Power supplies, ups/Inverter, Electrical wiring, Soldering
Techniques

15

Basic Safety practices regarding use of electricity and precautions —
Electrical incidents, electrical standards and regulations, hand and power
tools, general safety rules, protective cloths, grounding, identifying and
reducing and controlling risks, risk assessment

_ |

15

Communication skill-Effective listening skill,
verbal/nonvewrbal/oral/written communication, Servicing of equipments,

10

Total Course Theory / Lecture/ Practical Hours

" Dept. of

70

d /lﬁ%

Physics

Mrs. K.S.K. College, Bec

pirs. K.S.K.
College, Beed.
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Mrs. Kesharbai Sonajirao Kshirsagar Alias Kaku Arts, 50161100;&'(,01115nertu
College, Beed. -

DEPARTMENT OF MATHEMATICS
Soft-Skill Course in
“Basic Mathematics For Different Competitive Examinations”

.- Syllabus :-

Total Periods : 30 hours

e-positive numbers, number line, place valu

Ch. 1) Number System: Types of numbers, Negativ
( 02 period

divisibility tests, BODMAS rule , operations on numbers.

Ch. 2) GCD and LCM : Definitions , Methods to find GCD and LCM , Rules and Formulae. (02 period:

- Definition . types, rules, comparison of fractions ,

Ch. 3) Simple fraction and Decimal fraction
(03 periods)

operations on fractions.

uare roots, cube roots ,

Ch.4) Square- square root , Cube-cube roots: Methods to find square , cube, sq
(02 periods)

etc.

Ch. 5) Surds and Indices : Definition, laws of exponents. (02 periods)

Ch. 6) Average: (02 periods)

Ch. 7) Ratio and Proportion : Definition , laws of ratios, proportions and types of proportions , Formula:
and examples. (02 periods)

(02 periods)

Ch. 8) Partnership

Ch. 9) Work- time and speed and time- distance. (02 periods)
Ch. 10) Interest : Simple interest , compound interest , formulae ,examples. (02 periods)
Ch. 11) Purchase and sale , Profit- loss. (02 periods)
Ch. 12) Percentage (02 periods)
Ch.13) Problems on ages, Problems on Trains (02 periods’

Ch. 14) Geometry : Angles types of angles . triangle and types of triangles, quadrilateral .types of
quadrilaterals , circle , area , perimeter , Volume ,surface area ( Cube , Cuboids , Cylinder, Cone , Spear)

(03 periods)

N
v C_/—7\_ P /-~ J“‘J‘
( ,\ - \
k\_, _B ) e gt L A
Dept.of mathamatics ——
a i Aias Kaku Coltag®: . SHLT
WhrR . - WI,L ! PR
Arf's &
]



Syllabus

Crop Management

Marks-50

Introduction

Aspects of farm Management
Tillage

Seed bed preparation
[rrigation

Crop Production

1. Intercultivation

2. Crop rotation

3. Mixed Crops

4. Harvesting, diseases and its Control measures of Wheat, Jawar,
Bajara , Cotton, Sunflower, Soybean, Groundnut, Sugarcane and

Potato



L

Syllabus

Sericulture

Introduction

Unit | Marks: 50

Introduction to Sericulture, Different Types of Silk Worm. Importance, Scope and Objectives of Sericulture Industry.
Unit Il
Mulberry Cultivation.

Selection and Preparation of land

Selection and preparation of cuttings of Mulberry variety.

Role of climatic Factors in growth of Mulberry.

Plantation Methods.

Input requirement and management of mulberry.
Mulberry diseases and pest management.
Unit 1l

Silk worm rearing
|
|

Prerequisite for silk worm rearing

Disinfections.

Methods of rearing and importance of silk worm race.

Incubation and black boxing.
|

Brushing, feeding, spacing, bed cleaning, mounting, spinning, harvesting, and marketing |

Role of environmental factors in rearing.
I

Unit IV
Il
Diseases and pest management of Mulberry and Mulberry silk worm.

A. Disease of Mulberry. i) Foliar disease -causal agent, Symptoms, Prevention and control measure. li) Root Rot
Disease -causal agent, symptoms, Prevention and Control measure. iii) Root Not disease. B) Common Pests of
Mulberry -nature and extent of damage, Prevention and Control. C) Disease of silk worm and their classification. |
i) pebrin, fungal, viral and bacterial disease (causative agent , symptoms, prevention and control ) ii) Pest of Silk

worm .( Uzi fly and Demisted beetle)
Total Lecture: - 30




Syllabus for Certificate Course:

‘Basic Techniques in Microbiology’

< Aims and objectives:
The prime motive of this course is to enhance industrially important practical skills among the
students.

s+ Objectives:

- To acquaint students with basic techniques

- To improve practical based skills

- To enhance technical skill as per demand of different industry.

7

% Outcomes: .

By the completion of this course students will be able to perform all microbiological techniques
and get better opportunities in various industries viz, pathology, pharmaceutical, food,
Agriculture etc.

Credit 1 (15h)
1) Study of Microscope: Different parts of a compound microscope and handling.
2) Study of laboratory equipment’s:
a) Autoclave,
b) Hot air oven, Incubator,
¢) pH meter,
d) High speed centrifuge,
e) Colorimeter/ spectrophotometer,
f) Laminar air flow.
3) Demonstration of yeast, fungi, actinomycetes, algae, protozoa

4) Microscopic examination of bacteria: Monochrome staining, Negative Staining, Gram's
Staining

5) Structural staining: Capsule staining-Maneval's method, Spore staining-Schaefer &Fulton's
method, Lipid (PHB) granule staining-Bardon's method, Acid fast staining (Demonstration)(any
two).

R L . e T TRy S ————
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Navgan Shikshan Sanstha Rajuri (N)
Mrs.Kesharbai Sonajirao Kshirsagar Alias Kaku

Arts, Science & Commerce college, Beed-431122.

DEPARTMENT OF MICROBIOLOGY

Syllabus

for

Certificate course

‘BASIC TECHNIQUES IN MICROBIOLOGY’

2021-2022



- (V'}A_-_H.
0) Preparation of culture media: Nutrient broth and agar, MacConkeys broth and agaréf_?é@i?ecd
dextrose agar. Blood agar, Mannitol salt agar, Wilson and Blair's medium, Lowcnsteid_'-@ﬁllfd'éﬂ

; 3 AN &;k\ <
medium, Corn meal agar (any two). NI amd

Credit I1 (15h)

1) Isolation of microorganisms from : Air, Water, Soil, Milk, spoiled food, normal flora of skin/
nose/ throat, Isolation of bacteria from mixed cultures (streak plate method) .

2} Enumeration of microbes from; Indoor and outdoor environment

3) Effect of physical and chemical agents on growth of bacteria: PH, Temperature, Heavy metal
ions (oligodynamic action), UV rays, Antibiotics.

4) Bacteriological examination of drinking water: MPN/ IMVIC

5) Qualitative analysis of water Presumptive, Confirmed, Completed test. Testing of (water &
. domestic sewage) for physicochemical parameters like chlorine, phosphate, nitrate and BOD.

6) Bacteriological analysis of milk: MBRT

Credit I11 (15h)
1 )Determination of antibiotic resistance of bacteria.
2) Blood staining (differential WBC count), Blood grouping . Widal test.
3) Detection of specific antigen by ELISA (demonstration — Viral Disease)

4) Isolation of total RNA from yeast: Purification of RNA by phenol extraction method,
Concentration of RNA by ethanol precipitation.

5) Isolation, separation and confirmation of E. coli chromosomal DNA.
@ Credit IV (15h)
1) Demonstration of fermentor
2) Primary screening for: Starch hydrolyzers/Organic acid producers/ Antibiotic producers.

3) Production. detection and estimation of ethanol using S cerevisiae/ citric acid by Aspergillus
spp

4) Identification of fermentation product by paper chromatography and thin layer

chromatography-Lysine and Citric acid.



5)‘Qua1itativ'e tests for: Carbohydrates - Benedict's test, Protein-Buir
Diphenylamine (DNA) and orcinol (RNA)tests

,?),‘?

*‘35;{; ul ) N
3;( % -
Nucleic acid-

6) Study of enzymes: -a-amylase, catalase, gelatinase, lecithinase, oxidase .
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Syllabus:

1. Knowing computer: What is Computer, Basic Applications of Computer;

o

Components of Computer System, Central Processing Unit (CPU), VDU,
Keyboard and Mouse, Other input/output Devices, Computer Memory,
Concepts of Hardware and Software; Concept of Computing, Data and
Information; Applications'of IECT; Connecting keyboard, mouse,
monitor and printer to CPUand checking power supply.

. Operating Computer using GUI Based Operating System: What is an

Operating System; Basics of'Popular Operating Systems; The User
Interface, Using Mouse; Using right Button of the Mouse and Moving
Icons on the screen, Use of Common Icons, Status Bar, Using Menu and
Menu-selection, Running an Application, Viewing of File, Folders and
Directories, Creating and Renaming of files and folders, Opening and
closing of different Windows; Using help; Creating Short cuts, Basics of
0.S Setup; Common utilities.

Understanding Word Processing: Word Processing Basics; Opening and
Closing of documents; Text creation and Manipulation; Formatting of
text; Table handling; Spell check, language setting and thesaurus;
Printing of word document.




4.

Using Spread Sheet: Basics of Spreadsheet; Manipulation of cells;

Formulas and Functions; Editing of Spread Sheet, printing of Spread g
Sheet.

. Introduction to Internet, WWW and Web Browsers: Basic of Computer

networks; LAN, WAN; Concept of Internet; Applications of Internet;
connecting to internet; What is ISP; Knowing the Internet; Basics of
internet connectivity related troubleshooting, World Wide Web; Web
Browsing software’s, Search Engines; Understanding URL; Domain
name; [P Address; Using e-governance website.

Communications and collaboration: Basics of electronic mail; Getting an
email account; Sending and receiving emails; Accessing sent emails;
Using Emails; Document collaboration; Instant Messaging; Netiquettes.
Making Small Presentation: Basics of presentation software: Creating
Presentation; Preparation and Presentation of Slides; Slide Show; Taking
printouts of presentation / handouts.
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